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LECTURE COURSES
You must inform the CDE office if you wish to cancel a course by the day before the course. If 
you do not cancel by the day before the course, you will be considered a “No Show”. 

FOR CANCELLATIONS

You have two options if you cancel. You can receive a full refund minus a $40 processing fee, 
plus a $10 fee for each “additional applicant”, or the full amount can be transferred to another 
CDE course (or courses depending on the amount of the funds transferred) within the same 
CDE course year (September through June). Tuition credit from previous years can not be 
applied to courses in the current year. The funds can only be transferred once. 

FOR NO SHOWS

No refund or funds transfer is available.

PARTICIPATION COURSES
Refunds for CDE participation courses must be requested at least fourteen days prior to the first 
meeting of a course. All participation courses have a $100 non-refundable deposit. The deposit 
is necessary to cover material costs that are incurred which are non-refundable to our office. 
If a cancellation is made less than fourteen days before a course, no monetary refund will be 
given, and the money cannot be transferred to another course, unless the CDE office is able to 
occupy the spot with another participant. Funds, minus the $100 non-refundable deposit, may 
be transferred to another course within the same CDE calendar year if the request is made 14 
days before the course.

*The CDE office accepts no responsibility for travel expenses or penalties incurred by course 
registrants in the event that a course is cancelled or revised.

TRANSFERRING FUNDS TO ANOTHER STUDENT

Before the day of the course, if a registrant wishes to transfer his or her funds to another student, 
he or she may do so; however, there is a $10 transfer fee and the CDE office must be made aware 
of this transfer by the day before the course.  

REFUND EXCEPTIONS

No refund penalty will be charged for last-minute emergencies; however, the CDE office must 
be contacted by noon on the date of the course to notify them of an emergency case by 
telephone or email. Either a full refund will be given or the money can be transferred towards 
another CDE course within the same CDE course year (September - June).

ACTS OF NATURE

In the event of snow, earthquake or other act of nature, please call the CDE office and listen to 
the instructions placed on the voice mail.  

IF A COURSE IS CANCELLED cde

A full refund will be given to all participants. 

TRANSCRIPT REPRINTS

Transcript reprints may be requested for $10 each.

Cancellation And Refund Policy Application Form

please type or print

Applicant

name 

Preferred Mailing Address:     work      home

City                                                                     		  State           		  Zip

daytime Telephone      		  fax	

email                                are you interested in receiving future course info via emaiL?      yes   no   

degree	AR E YOU A GRADUATE OF THE UW SCHOOL OF DENTISTRY?	     yes   no 	  If yes, what year?

Additional Applicant

name 					     position

Checks should be made payable in U.S. currency to the University of Washington. Mail to: Continuing Dental Education, University of Washington, Box 357137, 
Seattle, WA 98195-7137 or FAX to (206) 543-6465. For additional information, call (206) 543-5448 or toll free (866) 791-1278. You may charge your tuition by 
filling out the information below and signing this form.

    Visa	    MasterCard	    check enclosed

CARD ACCOUNT NUMBER	 EXPIRATION DATE 

FULL NAME (as it appears on card)

CARDHOLDER’S SIGNATURE

The Director reserves the right to select participants, limit enrollment, cancel courses, or change locations if necessary. No refunds will be granted less than one week prior to a course. 
Lecture course cancellations are subject to a $40 processing fee, plus a $10 fee for each “additional applicant.” Participation courses have a $100 non-refundable deposit. Course fees will 
be used to cover the costs of these courses, and could include, but not necessarily be limited to, any or all of the following expenses at the discretion of the Director of Continuing Dental 
Education: honoraria, travel, advertising, audiovisual aids, course equipment, handouts, food service, alcoholic beverages and expenses associated with hosting speakers. The CDE Office 
accepts no responsibility for travel expenses or penalties incurred by course registrants in the event of a course cancellation or revision.

CDE Office Use Only

Amt. paid per course			   Check # 		  Bank # 		D  ate

Remitter							T       otal	

Remitter address	

Entered by		D  ate    	T rans. No		Recei  pt Sent

Refunded or Transferred Amount		 By		D  ate	 Confirmation Sent

Entered by		D  ate	T rans. No.		Recei  pt Sent

course number	c ourse title	c ost	 number of credits

course number	c ourse title	c ost	 number of credits

course number	c ourse title	c ost	 number of credits

course number	c ourse title	c ost	 number of credits
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